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Goals of training

To define “subactivities.”
« To learn how to set up subactivities in PEDS.
= To learn how to edit subactivities in PEDS.

= To learn how to delete subactivities in PEDS.
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Subactivities
Definition

An optional, expanded list of direct service activities
that allows more detailed tracking of services and
activities provided by a funded program.

\. 4

What should | know about the subactivities feature?

Currently, PEDS contains 2 subactivities lists, customized
with activities relevant for the Special Needs Project and
Power of Preschool initiatives.

County Commissions and funded programs may elect to
use some or all of the subactivities available on each list.
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How do | add subactivities to a
funded program'’s list of direct services?

- Main Menu Proposition 10

Evaluation Data System

vata Collection Marratives =er Type Selection

Funded Program Entry

Inidatiwve: I

Organizabton: I

=l
Funded Programs

SHP Pariner Sgenclss

Reptrtng bemod, 12005-2005 Fiscal Year =]

Priority Outcomes and Indicators

Click Funded
Programs.

User: sanders.ma
U=ser Type: County Co
County: First 5 Mayberry Childreimamnm

l_ I_ E |ﬂ Trusted sites -
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Subactivities Setup
Selection at the County Commission level

Funded Proo=

Main Menu

[PZFIRST 5

BA
Statewide [Data Cnlleﬂﬁn?nd EEL!Jan FUﬂl’jE )

Select the funded program for which

you wish to add subactivities.
___________———— =1
[ e < o [€ [F o [w [T [3 [ [C W W [o [ Pl [w [ [v [2 [All @ active ®1nactive

Funded Program HMame Organization Initiative

Aﬂuﬂ« Health & Service
Organization

Inidative

Mayberry Resource Center II Oral Health Care Initiative

. . Farmily Resource & Learning
Mayberry Resaurce Center Early Education for Children Centers (FRLGCS)

-~
Program Informaton Address and Org Type Contact Information ||

I"'“:ii'ti"""E:IFal‘ﬁillt,I Resource & Learning Centers (FRLC=] ;I
Dr\ganizatiun:l Early Education for Children ;I
Click Subactivities. =
Allov Funded Program : TI

— oeicce 1 car I reresn |

Subactivities

eporting Period:| 2005-2006 Fiscal vear =] |

|'Rep|:|rtir‘|g Period
F

Reporting Period Fun... Priority Outcomes an... LI

e

|@ Done l_ I_ E |ﬂ Trusted sites

hd|
£
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Subactivities Setup
Selection at the County Commission level

Select a Subactivity List
from the drop-down menu.

subactivities

Subactivity List

o Eecords Found

Assign Subactwvibdes o Funded Prograna
Subactiwity List:

Power of Preschaool
Special Meeds Project

The funded program does
not have to be part of an
Initiative to use the available

lists of subactivities.
s o [ Add ]

&2 Done )\ [ |5 @ Trusted sites

I
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Subactivities Setup
Selection at the County Commission level

The Check All button
- Main Menu Funded Progrz SeIeCtS a" aCtIVItIeS

Select all activities to be S & The Uncheck All

added by clicking — button deselects all -

~_applicable check boxes. activities.

Assign pwities to Funded Program

Sub List:| cpacial Meeds Project _
Check all | uncheck an [[™

M=t ealth assessmen t or services ~
Mental health /Behavioral assessmen t

vl Behawioral aides

O Play therapy
vl Parent-child interventdon

1 Dther psychological counseling

[ [social skills training Click Add.

O Psychiatric ‘/medication services
1 Behawioral consu Itaton

O Individual behawior plan
|

< BT
id|
|:EJ Done l_ I_ E |ﬂ Trusted sites -
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Spercial Meeds Project

Subactivities Setup
Selection at the County Commission level

Subactivity List

Assign Subactwvitdes o Funded Prograna
Subactwity List:

This fraction indicates that 3 out of 39 possible
subactivities have been selected from the >
Special Needs Project subactivities list.

T T |
S

|@ Cane

l_ I_ E |ﬂ Trusted sites
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How do the subactivities appear in the
Direct Service data screens?

o Eecords Found

CALIFORMNIA"

Stateimde Dara Collection and Bmuation  ACHIVIEIES (Aggregate Data)

Strategy: Direct Service

vtodatity | ..+ 0« [FETEEIEEETN cnd 02t EEIPEEETTA | Go

Modality DatefDate Range

The Direct Service Activity

Modality Informaton

Actwity Information

Modality: 01 - Case management

Activities: ™ Show all © Focuse d Listing

activity options.

M eehavioral sides

¥ Farent-child intervention
[ sacial skills training
wice coordination

T Enrolimentyassi “"FF, wIZ, Food Stamps, or food pragram

— =l
“Sretresh ] provious B Nest

FIRSTS5

[

Information screen now shows
the 3 selected subactivities as

]

|@ Done

I

[ |5 @ Trusted sites
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How do | edit subactivities at the
County Commission level?

Main Menu Funded Progranzs

[ZFIRSTS

seea AL IRoRNIA Funded Programs

you wish to edit.

Initdative
[w [w [= [+ [z [an O active W Inactive

Funded Program Mame Organization Initiative

oty Health 2 Service
Drganization

Mayberry Resource Center II Oral Health Care Initiative

. . Farnily Resource & Learning
Mavberry Resource Center Early Education for Children Centers (FRLC=]

I —————————————————————————————————-
Program Information Address and Org Type Contact Information =

I"'itii'ti""'E:IFar\l’\:illt,- Resource & Learning Centers [(FRLC=)

<<l

Drganizaﬁun:l Early Education for Childran

Click Subactivities.

Select the funded program N

Allov Funded Program

eporting Period:| 2005-200& Fiscal vear =1 - |

|'F{ep|:|rtir'|g Period
F

Reporting Period Fun... Priority Outcomes an... ;I

&2 Done [ |5 @ Trusted sites

id|
4
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Subactivity Setup
Editing subactivities at County Commission level

e Select a Subactivity List
EFI RST § from the browser.

CALIFOR . T
Statewide Data Collection and Bwvalwation SUbaCtIVItIES —=htear
Subactivity List # of Subactivities il
Special Meeds Project 3r39 -

Make any necessary

changes.

Assign Subactwvibdes o Funded ™
Subactwvity List: Spec

check all |  Uncheck an |

.

Mehtyl heas —=TEssMmean t ar services
“Mental health /Behavioral assessnmen t

vl Behawioral aides

O Play therapy

=~ Parent-child intervention

1 Dther psychological counseling
= Social skills t-aining

O Psychiatric ‘/medication services
O Behawioral consu Itation

O Individual behawvior plan
|

N - ) -
S

P

|&] Done ( CI'Ck Ed|t_ ) I_I_E|ﬁ Trusted sites
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How do | delete subactivities at the
County Commission level?

Main Menu Funded Progranzs

[ZFIRSTS

seea AL IRoRNIA Funded Programs

you wish to delete.

Initdative
[w [w [= [+ [z [an O active W Inactive

Funded Program Mame Organization Initiative

oty Health 2 Service
Drganization

Mayberry Resource Center II Oral Health Care Initiative

. . Farnily Resource & Learning
Mavberry Resource Center Early Education for Children Centers (FRLC=]

I —————————————————————————————————-
Program Information Address and Org Type Contact Information =

I"'itii'ti""'E:IFar\l’\:illt,- Resource & Learning Centers [(FRLC=)

<<l

Drganizaﬁun:l Early Education for Childran

Click Subactivities.

Select the funded program N

Allov Funded Program

eporting Period:| 2005-200& Fiscal vear =1 - |

|'F{ep|:|rtir'|g Period
F

Reporting Period Fun... Priority Outcomes an... ;I

&2 Done [ |5 @ Trusted sites

id|
4
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Subactivity Setup
Deleting subactivities at County Commission level

e — Select a Subactivity List
'AFIRST S ' ' from the browser.

CALIFOR . T
Statewide Data Collection and Bwvalwation SUbaCtIVItIES =nter
Subactivity LisLt # of Subactivities ;|
Special Meeds Project 3F39 -

Click Uncheck All .

to remove the S ——

Subactivity List. Shack Al JC_unchack Al_|

.

Ascsign Subactwvitbes
Subactwity List:

Mental health assessme
1 mMental health /Behavio

vl Behawioral aides

O Play therapy

vl Parent-child interventon

O Other psychological counseling
7l Social skills taining

1 Psychiatric /medicaton services
O Behawioral consu Itation

O Individual behawvior plan
=

E—
&2 Done C CIle Edlt_ <> [ |5 @ Trusted sites

I
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How do County Commissions enable funded
programs to select their own subactivities?

Select the funded
program for which you
wish to add subactivities.

Winactive

Initiative

O Active

v =z [an

Funded Program Mame

Mayberry Resource Center II Oral Health Care Initiative

Crganization

Farnily Resource & Learning

Mayberry Resource Center Early Education for Children Centers (FRLGCS)

Program Information Address and Org Type Contact Information 1B

Initiative:l,:am“.’. Resource & Learning Centers (FRLC=] -
Dr\ganizatiun:l Early Education for Children 'I

Name: IMayberrn,l FResource Center

Subcontractor: I— EI'F:I ;I

Inactwe: I— Inactwe Dabe:l

Allow Funded Program to Edit Suhactiviti/eyr I~ ‘,I

Subactivities

Select Allow Funded Click Edit. >

>

Program to Edit =
SUbaCt|V|t|eS CheCkbOX. A4 Priority Outcomes an... LI ;l
|&] Dona I_I_E|ﬁ Trusted sikes -
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Subactivity Setup
Selection at the funded program level

Select
Program Setup tab.

o Main Menu
. Evaluation Data System

MNarratives ‘rograrm Setup User Type Selaection

Funded Program Setup:

Setup Information
Focused Activities i Subactivities

Click
Subactivities.

User: sanders.mary (0 login attempts since 37102006 S5:26:50 AM) =l
User Type: Funded Program User
Funded Program: Mayberry Resource Center E‘m

I [ |5 @ Trusted sites i
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Subactivity Setup
Selection at the funded program level

—— Select a Subactivity List
EFl RST § from the browser

Statewide [Data C‘nlleE"hm?mfII'Emlmh;ﬂ SUbathVfthS

0
4
r

D e

Subactivity List # of Subactivities ;I
Special Heeds Project 3539 -
Click additional E

Assign Subactwibies to Funded |
Subactvity List:| o ooiz) nes

activities.

check all |  Urncheck an |

e

The grayed out check boxes
that were selected at the
County Commission level

cannot be deselected at the

funded program level.

Mental health /Behawvioral assessmen t

= Behawioral aides

I— Play therapy

t ch entio
1 Dther pPsYC al coul

= Social skills taining

L

O PsychiatHic ‘/medication services

O Individual behawvior plan ;I
o
&2 Done ( CI'Ck Ed|t ( [ |5 @ Trusted sites i
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How do | edit subactivities at the
funded program level?

Select
Program Setup tab.

EGALIF?nnulﬁ” Main Menu

MNarratives ‘rogram Setup User Type Selection

Funded Program Setup:

Setup Information
Focused AcHvities i Subactivities

Evaluation Data System

Click
Subactivities.

User: sanders.mary (0 login attermpts since 3102006 S:26:50 AM) =l
U=er Type: Funded Program User
Funded Program: Mayberry Resource Center E‘m

I [ |5 @ Trusted sites i
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Subactivity Setup
Editing subactivities at funded program level

Main Menu Subactivities

Select a Subactivity List
from the browser.

X Subactivities

Subactivity List
Special Meeds Project

Make any

necessary
ChangeS- Check all | Unche;;ﬁll

The grayed out check boxes
that were selected at the
County Commission level

cannot be deselected at the

funded program level.

Assign Subactivibies to Funded F

Mental health /Behavioral assessment

Behavioral aides

Parent-chi enton Q

Other psychological counseling

Social skills training

Psychiabdic /medication services

Individual behavior plan _I
-

" Click Edit ="' ___
|&] Done \ ) /7— ’_ I_ I_ I_ ré_ | Trusted sites

B
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How do | delete subactivities at the
funded program level?

Select
Program Setup tab.

" Main Menu
Evaluation Data System

MNarratives ‘rograrm Setup User Type Selaection

Funded Program Setup:

Setup Information
Focused Activiies i Subactivities

Click
Subactivities.

User: sanders.mary (0 login attempts since 371042006 S§:26:50 AM) =l
User Type: Funded Program User

Funded Program: Mayberry Resource Center E‘m

|l l_ I_ E |ﬂ Trusted sites -
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Subactivity Setup
Deleting subactivities at funded program level

Select a Subactivity List
from the browser.

Main Menu Subac

Statewide Data Collection and EmlL!:Tmn SU b aCt"Wt’ES

Subactivity List B
Special Needs Project

Click Uncheck All
to remove the
Subactivity List

= Mental health /Behawvi

check all ( Uncheck all

™ Behawvioral aides

The grayed out check boxes
that were selected at the
County Commission level

cannot be deselected at the

funded program level.

™ Play therapy

I Parent-child interventon
I— oOther psychological counseling
= Social ski

|— sychiatric /medication services

- Behawvioral consu ltation
I— Individual behavior plan ;I
——
(/Cllck Edit. = [
|&] Done \\ / I_ l_ l_ l_ E | @ Trusted sites v
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Subactivity Setup
Applicable Reports with “subactivities” filter

"AFIRSTS : Proposition 10

LIFORMNIAY Main Meanu

Statewide Data Collaction and Ewaluation E"I.I"ﬂILICl'l'iOI"I Dﬂ"'ﬂ 5}!"51’2'“

Cata Entry Reports Data Collection Marratives

L=er Type Selection

Please select a Reporting Period:
=

| 2005-2005 Fiscal Year
Direct Service Activity Data Other Activity Data
Direct Services (Aggregate)

Direct Services (Individual)

Provider Capacity Building/fSupport

Direct Services (All} Infrastructure Investments

Direct Service Contacts Systems Change Support Activitiez

Direct Services Data Export {(Individual} Mini-Grants

Participant Data Outcome Data (Core)

U=er: sanders.mary (0 login attermpts s
User Type: County Commission User
County: First 5§ Mayberry Children and Fa

To view all reports,

scroll down.
7@ Trusted sites o
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Subactivity Setup

Applicable Reports with “subactivities” filter

CALIFORMNIA"

Parti ant Data Cutcome Data (Core)

Monduplicated Participant Count by Service Intake f Follow-up Completed

Participant Detail Data Export {Individual)

Progress and Fiscal Reports Service Quality Reports

Funds Spent by Strategy Intensity of Services

Funded Program Detail Report Comprehensiveness of Services

User: sanders.mary (0 login attermpts since 115852005 916157 AM)
User Type: County Commission User
County: First 5 Mayberry Children and Families Commission

FIRSTS S — Proposition 10

Statewide Data Collection and BEwaluation E"I.l"ﬂILlﬂ'l'iDn Dﬂ'l'ﬂ 5}"51-2"'

Data Entry 3 ) &t i Marratives IUser Type Selection

Direct Service Contacts by Demographics Intake Report
Monduplicated Participant Counts Intake S Follow-up Report
Counts of Participants {Some Duplication)} Pivot Table Report

Achievement Milestones Duration of Services

l_ I_ E |ﬂ Trusted sites -
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Subactivity Setup
Example of report filter

BFI RSTS Direct Service Contacts

CALIFORNIA"
Statewide Data Collection and Evaluation

Start Date

End Date

Activity Location

Activity Location Zip Code
Modality

Activity Categary

|o7/01/z005

|oes30/z006

Ll

Choose a subactivity from
the drop-down menu.

I Include All Iterns

/

I Include all Iterns

/

I Include All Ttern=

/

IFarﬁil',I Support, Education, and Services /

Activity |Mantal health asseszment or services  /
/
guEaCti'-'it';' IInclude All Tterms 4

Aggregate andfor Core Participant Data TR AT TEETT T

Mental health/Behavioral assessment
Behaviaral aides

Play therapy
iParent-child intervention !
Other psychological counseling
Social skills training
Pzychiatric/rmedication services
Behaviaral consultation
Individual behaviar plan

Other therapy

UI*_I*_I*_I*_I*_

The filter runs a report for

a selected subacti\//iti)

Run Report
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Subactivity Setup
Summary of data entry at County Commission level

To Add Subactivities To Delete Subactivities

= Click on Funded Programs in the = Click on Funded Programs in the
County Commission main menu. County Commission main menu.

= Select the funded program to edit. = Select the funded program to delete.

= Click Subactivities. = Click Subactivities.

= Select a Subactivity List from the = Select the Subactivities List from the
drop-down menu. browser or drop-down menu.

= Select applicable check boxes. = Click Uncheck All.

= Click Add. = Click Edit.

To Edit Subactivities
= Click on Funded Programs in the
County Commission main menu.
= Select the funded program to edit.
= Click Subactivities.

= Select the Subactivities List from
the browser or the drop-down menu.

= Enter desired changes.
= Click Edit.
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Subactivity Setup

Summary of data entry at funded program level

To Enable Funded Programs to
Select Subactivities

= Click on Funded Programs in the
main menu.

= Select the funded program to edit.

= Select Allow Funded Program to
Edit Subactivities checkbox.

= Click Edit.
To Add Subactivities

= Select Program Setup tab in the
funded program Main Menu.

= Click Subactivities.

= Select a Subactivity List from the
browser or drop-down menu.

= Select applicable check boxes.
= Click Edit.

To Edit Subactivities

Click on the Program Setup tab in the
funded program Main Menu.

Click Subactivities.

Select Subactivities List from the
browser or the drop-down menu.

Enter desired changes.
Click Edit.

To Delete Subactivities

Click on the Program Setup tab in the
funded program Main Menu.

Click Subactivities.

Select the Subactivities List from the
browser or drop-down menu.

Click Uncheck All.
Click Edit.
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